米国出張先のレターヘッドまたはロゴを挿入してください。

To:　Greenfield Co., Ltd. ※申請者の所属企業または日本の委託企業宛て
January 1*, 20**

Dear Sir or Madam,

※招聘目的を簡単に記入

Our company　●● America, Inc.（現地受け入れ先）, will request ▲▲ Co., Ltd. to send engineers to provide technical support for the ongoing XXX project at our site located at 123 Orange Road, Los Angeles, CA 94000.

The purpose of the project is to build a semiconductor manufacturing plant that we are constructing in Los Angeles.　The duties performed by the applicant will include a particularly important role for the construction of the plant.
We would like to request a dispatch of professional engineers from your company to provide technical advice and support for this project.
Start of support:　　サポート開始日

End of support:　　サポート終了日

U.S. location(s) to be visited: Bluefield Inc (現地のワークサイトの企業名と住所)
Tennessee site : 1010 Barbara Street, Nashbil, TN 94015
 Duties on the job site： 現地で行う具体的な業務内容を記載する。
　※高度な技術が求められるような業務内容であることを御説明下さい。 

例：Design our semiconductor plant at LA / provide technical advice and support 

Please do not hesitate to contact the undersigned if you have any questions regarding this application.

Sincerely,

Jiro Tanaka　※米国出張先(ワークサイト)の責任者情報(マネージャー職以上が望ましい)
Manager

Human Resources Department
Bluefield Inc. 
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