米国顧客Buyer側企業のレターヘッドまたはロゴを挿入してください。
January 1*, 20**
To:　Greenfield Co., Ltd. ※申請者の所属企業または日本の委託企業宛てに

Dear Sir or Madam,

RE: B-1 Industrial Worker Visa /Supplier Invitation Letter

※招聘目的を簡単に記入
Based on the contract for the equipment purchased from Greenfield Co., Ltd（販売元企業名） of Japan, we would like to request a dispatch of an engineer from your company to our local U.S. plant in order to install the equipment and to train our Field Service Engineers (実際に行う作業の概要).　
The duties require a high level of essential knowledge and skills as an engineer.
Purchase Order Number: PO番号
Name of the Purchased Equipment: 装置名
Start of support:　　サポート開始日
End of Support:　　サポート終了日
U.S. location(s) to be visited: 訪問先住所(ワークサイトの住所)
Duties on the job site： 具体的な業務内容　 
例：Installation of devices and guidance of local staff /Modification/Mechanical Disassembly/Logistic Preparation/Repair/Troubleshoot
Please do not hesitate to contact the undersigned if you have any questions regarding this application.

Sincerely,

Jiro Tanaka　※米国顧客先（Buyer）の責任者情報(マネージャー職以上が望ましい)
Manager

Human Resources Department
Bluefield Inc(現地顧客/Buyer). 
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